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						Purchase Order PDF

                        
                            
                               
							Introduction

                            

							                            
                                Once an order has completed it’s workflow, you can download or view the purchase order PDF. Click through to view the order and then click the ‘Document Actions’ menu. From here you will see the download icon as shown below. 







                            

                        

						                        
						
                            
                                
                                Editing the Template

                            

                            
                               The Purchase Order template is editable in the business settings. You can achieve many changes using the built-in editor but for best results, editing the HTML source is recommended. Read this help article to understand how templates work
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